
COMPLETING YOUR 
OPEN ENROLLMENT 

(OE) LIVE EVENT GUIDE
Walk through of how to complete an event 

from start to finish in your E-PEBP Portal.



OPEN ENROLLMENT EVENT
Please log into your E-PEBP Portal. There, you will be able to view your OE 
event, and how many days you have to complete your event.  Click on 

OPEN ENROLLMENT. 

https://epebp.nevadabenefits.org/account/login/MustAuthLogin?target=%2f#/login
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ADD FAMILY MEMBERS
After selecting the OE link, this page will open. 

Here you can add your eligible family members 
(dependents). When you are finished, hit NEXT.



SELECT MEDICAL COVERAGE
Pick the plan that best fits your health needs. You can use the Compare Plans feature 

on this page to review and compare plans side by side. You can also decline 
coverage here. Once you have your plan selected, hit NEXT. 

Select Who Is Covered
Members often skip over this section. Be sure to 
check the boxes for the family members you 
want to keep covered. If you want to remove a 
family member, uncheck the box.

Spouse Attestation
Will pop up, and ask you to confirm if your 
spouse has other coverage. Spouses that are 
eligible for health coverage through their 
current employer group health plan are 
typically not eligible for coverage under the 
PEBP Plan.

For Retirees—
Decline Coverage vs. Exchange Plan No Dental
Via retirees often select “Decline Coverage” by 
mistake when they only intend to Decline 
Dental. If this is done in error, it will cause them 
to drop all PEBP benefits, including their basic 
life insurance. 



HSA/HRA ELIGIBILITY & SETUP
If you enroll in the Consumer Driven Health Plan, check 
your eligibility here. Scroll down for HSA details. Once you 
are finished making your selection, click NEXT.



HSA/HRA CONTRIBUTIONS
Select your contribution amount. HSA funds can be used for copays, prescriptions, and other qualified 

out-of-pocket costs. If you’re HSA-eligible, contributions are taken pre-tax from your paycheck, and you’ll receive 
a Visa card to pay for expenses. When you are done, click NEXT.



ADD YOUR BENEFICIARIES (REQUIRED)
Add at least one beneficiary to proceed. Make sure your 

allocation amounts (or percentages) are equal to100%. Click NEXT 
when you are ready to continue.



COMPLETE ENROLLMENT: 
On this screen is a summary of your benefits. Take a moment to review. 

YOU ARE ALMOST DONE! 



MEMEBERS MUST CHECK THE TERMS AND CONDITIONS BOX, THEN CLICK COMPLETE 
ENROLLMENT. IF BOTH ACTIONS ARE NOT COMPLETED, CHANGES WILL NOT BE SAVED AND 
YOUR EVENT WILL REMAIN PENDING. THIS STEP IS REQUIRED FOR YOUR CHANGES TO TAKE 
EFFECT FOR THE UPCOMING PLAN YEAR, OTHERWISE YOUR COVERAGE WILL REMAIN 
UNCHANGED. 

Tip: Save or print your confirmation form the E-PEBP portal for your records. 

As a reminder, if you reopen your enrollment, 
it resets your event. You will need to 
complete the entire event again from start 
to finish. If you do not, your changes will not 
be saved.



WE ARE HERE TO HELP!!

CALL PEBP MEMBER SERVICES UNIT:
(775) 684-7000
(702) 486-3100
(800) 326-5496

SEND A SECURE MESSAGE IN YOUR E-PEBP 
PORTAL.

CHECKOUT THE PEBP WEBSITE FOR UPDATED 
PLAN INFORMATION REGARDING THE 
UPCOMING PLAN YEAR. 

You did it – 
Your OE Event is complete! 
Congratulations!
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